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TERMS OF AGREEMENT

In consideration of the fozegomg 1eplesentatxons and of the mutual covenants, promises

nalties
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When the Collier County School District, pursuant to School Board Policy 5112.01, makes a
determination that a student is ineligible to attend the regular public high school program, the
student, if age 18 years or older, or the parent of the student, if age 17 years old, will be notified
in writing within ten (10) days of the ineligibility determination. A “parent” shall be defined as
provided in F.S. 1000.21(5). The notification must include a recommendation of placement in the
Adult Education Program, rather than high school, if appropriate; the number of credits awarded
for previous coursework; the number of credits required for graduation; copies of any translations
of transcripts or translations of other academic records relied upon by the District staff in reaching
their enrollment determination; a list of appropriate credit recovery programs available to students;
notification that the decision may be appealed in accordance with this Administrative Procedure,
a copy of which is attached herewith; and notice should be provided that if at any juncture of the
process the parent or student believes the student has special needs that could qualify the student
for special education services, that they have the right to be assessed pursuant to federal law.

The notice must be written in English and, if practicable, in the language spoken by both the parent
and the student. In the event that a parent needs translation support at any level of appeal, the
parent may request, and the District will provide, if practicable, a translator for such language.

If a parent, or a student over 18 years of age, does not agree with the enrollment decision reached
by the District staff, such parent or student may request a meeting with the Associate
Superintendent of Curriculum and Instruction (Associate Superintendent of C&lI). The request for
such a meeting must be made in writing within fifteen (15) days of the issuance of that decision,
including whether the parent or student will bring a friend, relative, or representative. The
Associate Superintendent of C&I will schedule a meeting within seven (7) days of receiving the
parent or student’s request. If an understanding is not reached at the meeting, the parent or student
may file a written appeal to the Office of the Associate Superintendent for School and District
Operations (“Associate Superintendent for Operations™). The request for an appeal must be
received within fifteen (15) days of the decision of the Associate Superintendent of C&aI.

Upon receipt of the appeal, the Associate Superintendent of C&I will arrange for an administrative
hearing to be held within twenty (20) days of receipt of the written appeal so that the parent or
student may present his or her concerns for additional review. District staff involved in the
enrollment decision will be notified and required to attend the administrative hearing. The student
and/or parent will be provided notice, including the date, time, and location of the hearing, at least
five (5) business days prior to the hearing. The Associate Superintendent of C&I will notify the
parties at least five (5) business days prior to the hearing of what documents each party is to bring,
if any, to assist in an appropriate review.

The appeal shall be heard and reviewed before a panel that will include the following: The
Associate Superintendent for Operations, the Administrative Director of School Leadership
(secondary schools), a high school principal, and a high school Counseling Department Chair, and
the Coordinator of English Language Learner Services (“ELL”). The hearing will be recorded and
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